
How to use Jobready for student marking and student details 

 

To access Jobready you will need to click the below link:  

https://monash.jobreadyrto.com.au/ 

 

You will be asked to login. 

Please contact us if you don’t know your username and password. 
 
 

• Once logged in you will see the “Dashboard”  
 

 
 
 
The main tabs you will use will be the courses and enrolments tabs  
 

• You can click on the courses tab list to see all the courses assigned to you including upcoming 
courses and how many numbers we currently have enrolled into upcoming classes.  
 

• You can click on enrolments list to see what students you currently have enrolled from there 
you can click on each individual student which will allow you to access the students profile.  

 

 

https://monash.jobreadyrto.com.au/


You can also scroll further down on the dashboard and see your events calendar and your caseload 
which will show when you will be in classes and the list of students again.  
 
 
 
When you click on the courses list tab it displays the courses you are scheduled or currently taking.  
 
If you click on your current course code it will the open up the course which lists the students.  
 
The documents tab on the left-hand side will show all of the documents the students have access to as 
a class.  
 
This includes course timetable, course information sheet, and the ART and SAB units. I have also 
placed a description of what number units they are to make it easier for the students to know what 
order they’re in.   
 
If you click on the units it will download as a word document. Students have access to all of these 
documents and can then type directly into the word document their answers and also add any further 
attachments to that document that may be required as evidence.  
 
 
 
 
The students have a different Dashboard to that of the trainers. Please see a view of a student’s 
dashboard below:  
 

 
 
Students can access the units they have and what classes coming up. They can access all of the 
learning and assessment materials by clicking the documents tab.  
 
 



This is what they will see once they click the documents tab, they can then click on resources and it will 
show all of the resources available to them. They can download the document and can edit the unit and 
complete all of the answers. Once they are ready to submit the unit they can click documents then on 
the left hand side tab there is an “add new document” tab. Students can click this tab and upload their 
finished unit for you to mark.  
 
 

 
 
Please ask your students to email you each time they have uploaded a document for marking so 
you know it is there.  
 
To mark the student’s work: 
 
Find the student on Jobready. This is often easiest by typing the student’s name into the search bar on 
the top righthand side. 
 

 
 
 

 

 

 



Open the student’s profile and then click on ‘Documents’ on menu the lefthand side. 

 

 

 

Click “All Documents” and then select the file you wish to mark. This will download the document for 

you. Mark the assessment and upload it back to Jobready by clicking on “+ New” and selecting the 

file. 

 

 

Email msa-assessment@monash.edu to let us know that the marked assessment has been uploaded 

for us. 

 

mailto:msa-assessment@monash.edu

